
 

 
 

THE STATE TRADING CORPORATION OF INDIA LTD. 

(A GOVT. OF INDIA ENTERPRISE UNDER MINISTRY OF COMMERCE & INDUSTRY) 

Unit No.1,2 & 3, A Wing, Ground Floor,  

Classique Centre Premises Co-operative Society Ltd., 

26, Mahal Industrial Estate, Opp. SBI,  

Off Mahakali Caves Road, Paper Box Road,  

Andheri (East), Mumbai – 400 093 INDIA 

Website: www.stclimited.co.in, E-mail: mumbai@stclimited.co.in 

 

 

TENDERNO: STC/MUM/GAD/FS/00004/2020                                                                               Dtd.03.12.2020 

 

NOTICE INVITING QUOTATIONS 

Sub: Notice Inviting Sealed Quotations from established and reputed 

agencies/firms/contractors/Sole proprietorship for shredding of files, records etc. 
 

Tender documents can be downloaded from STC’s website i.e. www.stclimited.co.in. The bids shall be 

submitted in the Tender Box placed at STC’s Office at Classique Centre Premises Co-operative Society 

Ltd., 26, Mahal Industrial Estate, Opp. SBI, Off Mahakali Caves Road, Paper Box Road, Andheri 

(East), Mumbai – 400 093  up to the date and  time as per tender schedule given below :- 

 

Start date for submission of sealed 
quotations 
and time 

03.12.2020, 17:00 Hrs (IST)onwards 

Last date and time for submission Sealed 

Bids 

14.12.2020 up to 15:00 Hrs (IST) 

Date and Time of opening the Tender 14.12.2020 at 15:30 Hrs (IST) 

Venue of opening the Tender The State Trading Corporation of India Ltd., 
Classique Centre Premises Co-operative 
Society Ltd., Paper Box Road, Andheri 
(East), Mumbai – 400 093 

 

Bidders should read the tender document carefully and comply strictly while submission of documents. 

 

For The State Trading Corpn. of India Ltd. 

 

 

Dy. General Manager 

     General Administration Division 

 

 

 

mailto:mumbai@stclimited.co.in
http://www.stclimited.co.in/


The State Trading Corporation of India Limited (STC) invites SEALED quotations from 

reputed firms/agencies having experience and expertise in the field of Shredding of obsolete 

Official Documents, Records, Files, Registers, documents etc. 

 
1) Scope of work  

 

1. The firm has to offer on-site paper shredding machine with operators 

2. Firm will bring industrial paper shredder to STC’s premises. 

3. Shred the papers in presence of STC’s nominated officials. 

4. Pack the shredded papers for weighment. 

5. Weighment will be done in presence of STC officials to arrive at final weight. 

6. Take them away for recycling (To bring bags & pack the shredded papers and take 

out shredded paper through their own trucks). 

7. Confidentiality has to be ensured. 

8. No material will ever leave our control until it is completely destroyed. 

9. A Destruction Certificate is required to be issued to provide Recycle Certificate 

of shredded paper. 

 

2) Obligation to Rules: 
 

It is obligatory on the part of the Agency to abide by all the relevant Central, State & Local 

statutory laws and rules and STC will not be responsible for any dispute arising out of non- 

compliance of any of such laws and regulations. 

 

3) Bid Security 
 

i) Earnest Money Deposit (EMD) of Rs.2,000/- (Rupees Two Thousand Only) should be deposited 

through RTGS/NEFT to STC’s account as per following banking details:- 

 

STC Account No. 200000550077, 

IndusInd Bank, Barakhamba Road, New Delhi-110001,  

IFSC Code INDB0000005. 

 

Bids without EMD shall be rejected. MSME bidders are exempted from submitting EMD subject to 

submission of valid MSME certificate. 

ii) EMD of unsuccessful bidder shall be refunded within 15(Fifteen) working days from the date of Sale 

Order is issued to successful bidder. 

iii) No interest on EMD amount is applicable. 

iv) For successful bidder, EMD amount shall be kept as Security Deposit. In case MSME vendor is 

successful bidder, he has to deposit Security Deposit of Rs.2,000/- (Rupees Two Thousand only) 

through online mode. The EMD/Security deposit shall be refunded after 7 (seven) days of completion of 

work in all respect. No interest on security deposit is applicable. If the successful bidder fails to initiate 

the work or lift materials as per the Tender terms and conditions, the Security deposit shall be forfeited 

by STC. 

 

 



 

 

4) Mode of Payment 

 
 The successful bidder shall deposit 100% amount of sale value (for shredded documents on 

per kg basis payable to STC) after weighment and before taking away for recycling to STC 

Account No. 200000550077, IndusInd Bank, Barakhamba Road, New Delhi-110001, IFSC 

Code INDB0000005. 

 Selected bidder shall remove the equipments within seven working days after submitting the 

full payment to STC. Also, all the costs and means required to remove the equipment from 

STC shall be borne by the bidder (Vehicle, Labour etc.). 

 Applicable taxes like GST etc. shall be recovered in addition to the quoted price as per the 

prevailing law of land. 

5) Terms and Conditions of Tender 

 
a) The bidder shall be a Company/Firm/sole proprietor specialized in shredding of files, records, 

documents etc. 

 

b) Bidder must have valid GST Registration and copy of same should be attached. 

 

c) The bidder must have obtained valid Permanent Account Number (PAN) under the Income 

Tax Act, 1961 and copy of same should be attached. 

 

d) The bidders having adequate experience, of not less than 2 years in the relevant field, i.e., 

“shredding” in the Government Ministries / Departments/ Government or Semi-Government 

Organizations, including Public Sector Undertakings, and having the requisite competence / 

capacity to handle and undertake the jobs relating to shredding efficiently and effectively are 

eligible to participate in the tender process. (Valid proof of the same has to be attached). 

 

e) The bidder shall sign and stamp each page of the Tender document and all other enclosures 

appended to it as a token of having read and understood the terms and conditions contained 

therein and submit the same along with the Bid. 

 

f) Bid document, if not complete, in any aspect, shall be rejected. 

 

g) Tender to be awarded to H1 bidder only. In case of H1 bidder fails to fulfil the commitment 

then H2 bidder would be given opportunity to match H1. If H2 bidder fails to match H1 bid 

then STC will exercise the option to ask H3 bidder to match H1 bid. In that eventuality, the 

EMD of the H1 bidder is to be forfeited. 

 

6) Other Terms and Conditions: 
 

a. Intending bidders may visit the site at STC Andheri office, Mumbai and Mallet Bunder Facility, 

Mazgaon before the last date of submission of bids, in order to understand the nature and scope of 

work and execute the work as per the terms and conditions. 

 



b. The minimum number of files to be shredded at present is 5,000 (approx.) in numbers. But STC 

does not give guarantee maximum number of files/records for shredding. 

 

c. The selected agency/contractor should be in a position to complete the work assigned within 30 days 

of awarding the contract. In the event of delay, STC may at its discretion forfeit the Bid Security 

submitted by the Agency without any notice. 

 

d. The shredding of files has to be done carefully so that no damages are occurred, either to STC 

property/items or surrounding property/premises, otherwise, liquidated damages will be recovered 

out of the payments, to the tune of market value of the items + 15% as other charges. 

e. The agency will be solely responsible for safe & secure removal/transit of shredded documents 

to the satisfaction of the STC. 

 

f. All associated activities required for obtaining necessary clearance, permissions, approvals, all 

licenses from the local bodies, etc required for execution of this work shall be the 

responsibility of the agency and cost of which shall be deemed to be included in the rates. 

 

g. The Bid prices for items mentioned in Annexure-I should be exclusive of all charges, taxes, 

applicable GST rates to be paid extra. 

 

h. The agency shall, without any protest or demur, always keep STC fully indemnified and shall 

hold STC harmless against any accident, claims, liability, proceedings etc. by any party 

including but not limited to damages, compensation, penalties, taxes or other cost and 

expenses etc. of whatsoever nature arising out of or in relation to any act or omission/ 

negligence/mistake/misconduct/breach or default or non-fulfillment of the terms and 

conditions of the Tender Documents and agreement. The agency is bound to take all necessary 

precautions for smooth execution of work. 

 

i. The agency will be fully responsible for any injury or accident to any person(s) employed by 

him during the execution of the work or to the employees and, for any damage/loss caused to 

any structure or any part of the property due to the negligence/default on the part of the 

contractor, the Contractor would be wholly liable to make good/repair the same at his own cost 

and expenses. 
 

j. During execution of the works the entire premises have to be kept clean and free from any 

obstructions, all the debris and surplus materials shall be removed from the work site as soon 

as works are completed. 
 

k. The total work has to be completed during STC’s office hours. 
 

l. STC reserve the right to reject any or all tenders without assigning any reason. The decision of 

STC in this regard shall be final. 

 

m. The price quoted may be mentioned both in words and figures and should be valid for a 

minimum period of 90(ninety) days from the date of closure of tender. Only quoted Rates 

shall be considered. 

n. The agency during the operation would exercise all measures/safeguards/precautions etc. to 

ensure safety & security of officials and occupants of the apartments. 

o. Any quotation received by Email/Fax/Courier/Speed Post Etc. shall be rejected. 

p. The tender is subject to policy of STC’s Management issued from time to time. 



q. STC has the discretion to ask for additional information from the bidder. 

r. All the tender documents are to be signed as a token of acceptance and signed copy of tender 

document is to be submitted along with bid document. 

s. Any corrigendum/amendments to tender document will be issued on STC’s website. 

t. Mere participation in Tender does not guarantee awarding of works. 

  

7) SUBMISSION OF BIDS :  

The bidders may download the tender document from our website www.stclimited.co.in. The 

Bidders are required to submit offers in TWO BID SYSTEM i.e. in two separate closed envelopes, 

one super scribed as “Techno- Commercial Bid” and the other as “Price Bid”. Both the envelopes 

should be separately sealed and super scribed with Tender No., Date, Name & Address of the 

Bidder. Both envelopes should thereafter  be kept in a single third envelope and sealed. This 

envelope should also be super scribed with the Tender No., Date, Name & Address of the Bidder 

and shall be addressed to - The Deputy General Manager (GAD), The State Trading Corporation of 

India Ltd, Classique Centre Premises Co-operative Society Ltd., 26, Mahal Industrial Estate, Opp. 

SBI, Off Mahakali Caves Road, Paper Box Road, Andheri (East), Mumbai – 400 093 and should be 

dropped at Tender Box placed at STC Andheri Office:-The sealed quotation should also contain the 

following documents:The envelope must contain the following :- 

 

i Copy of PAN CARD – Self Attested by authorized signatory. 

ii Copy of GST Registration – Self Attested by authorized signatory. 

iii Copy of tender document signed and stamped on each page. 

iv Undertaking as per Annexure – II of Tender Document. 

v Authorization letter from Company for person authorized to sign above documents. 

vi Proof of deposition of EMD Amount via Draft/RTGS / IMPS in STC’s Account or 

copy of valid MSME certificate of registration with Ministry of MSME 

vii Proof of having adequate experience, of not less than 2 years in the relevant field, i.e., 

“shredding” in the Government Ministries / Departments/ Government or Semi- 

Government Organizations, including Public Sector Undertakings, and having the 

requisite competence / capacity to handle and undertake the jobs relating to shredding 

efficiently and effectively are eligible to participate in the tender process. Registration 

certificate for registered recyclers or dismantlers for environmentally sound recycling 

as per the conditions of the Ministry of Environment, Forest and Climate change, 

Govt. of India. 

viii The “Price Bid” shall contain Price Bid (showing prices quoted strictly as per the 

ANNEXURE - I of tender document) duly signed and stamped by the bidder. 

 

NOTE - Conditional offers or Offers with deviations are liable to be rejected at the sole discretion of STC. 

  



8) JURISDICTION: 
 

If case any disputes arise out of or in connection with the interpretation of this tender Document, the parties 

shall submit all their disputes to the exclusive jurisdiction of the Courts at Mumbai. 
 

9) INDEMNIFICATION 

 

(i) The Bidder will indemnify STC of all legal/other obligations of its own and its professionals / 

employees utilized for STC’s work. 

 

(ii) STC also stand absolved of any liability on account of fraud or breach of trust caused by the Selected 

Bidder or its employees utilized for the performance of work and also for any damages or compensation due 

to any dispute between the Bidder and its employees. 

 

(iii) STC shall also be indemnified from any act or any factual concealment causing thereby damages or 

any legal proceedings against STC by any third party or Bidder’s employees. 

(iv) The Bidder also undertakes to keep STC harmless and indemnified from any loss or costs resultant from 

any decree obtained against the Bidder having tendency to be enforced against the STC. Also the STC shall 

be indemnified, from any Consequential act taken by STC in order to protect its interest or in order to defend 

any suit or legal action for itself or for and on behalf of bidder, to the extent of cost/legal expenses/interest 

imposed upon. 

 

(v) The bidder hereby also indemnifies STC for any loss or expenses or any dispute which arises due to 

breach of any of the terms and conditions specified in Tender. 

 

All the indemnifications shall be to the fullest and as per satisfaction of the STC. 

 

10) FORCE MAJEURE 

 

Should any of the force majeure circumstances, namely act of god, natural calamity, fire, Government 

of India Policy, restrictions, any act of Govt., strikes or lock-outs by workmen, war, military operations 

of any nature and blockades preventing the Supplier/Buyer from wholly or partially carrying out his 

contractual obligations, the period stipulated for the performance of the Contract shall be extended for 

as long as these circumstances prevail, provided that, in the event of these circumstances continuing 

for more than three months, either party shall have the right to refuse to fulfill its contractual 

obligations without title to indemnification of any losses it may thereby sustain. The party unable to 

carry out its contractual obligations shall immediately advise the other party of the commencement and 

the termination of the circumstances preventing the performance of the contract. A certificate issued by 

the respective Chamber of Commerce in the Seller or the Buyer country shall be sufficient proof of the 

existence and duration of such circumstances. The certificate of Chamber of Commerce should be 

submitted within 15 days. 
 

11) ARBITRATION 
 

Any dispute or difference in respect of any matter relating to or arising out of the Tender, if the same is 

not resolved amicably, will be settled at Mumbai by the Arbitration in accordance with the Rules of 

Arbitration of Indian Council of Arbitration, Delhi and the award made in pursuance thereof shall be 



final and binding on the parties. Indian laws will apply. The venue of the Arbitration will be Mumbai. 
 

12) SUB DELEGATION 
 

No sub delegation of work awarded to the successful bidder is permissible without written consent 

of STC. 
 

13) NO LIABILITY/OBLIGATION OF GOVERNMENT OF INDIA:  

 

It is expressly understood and agreed by and between the Prospective Successful Tenderer and STC 

that STC is entering into this Tender and/or agreement solely on its own behalf and not on behalf of 

any other person or entity. In particular, it is expressly understood and agreed that the Govt. of India 

is not a party to this agreement and has no liabilities, obligations or right hereunder. It is expressly 

understood and agreed that STC is an independent legal entity with power and authority to enter 

into contracts, solely on its own behalf under the applicable laws of India and general principles of 

contract laws. The Seller expressly agrees, acknowledges and understands that STC is not an agent, 

representative or delegate of the Govt. of India. It is further understood and agreed that Govt. of 

India is not and shall not be liable for any acts, omission, commission, breaches or other wrongs 

arising out of the contract. Accordingly, STC hereby expressly waives, releases and foregoes any 

and all actions on claims including cross claims, impleader claims or counter claims against the 

Government of India arising out of this contract and covenants not to sue the Govt. of India as to 

any manner, claim, causes of action or thing whatsoever arising out of or under this Tender and/or 

Agreement. 

14) COMPLIANCE REGARDING GOVT. TAXES / LEVIES 
 

STANDARD TAXES, DUTIES AND LEVIES ETC.: 
 

a. Goods and Service Tax (GST): Please furnish GST registration details (type of registration). 

i. Supply of goods or services or both covered under this tender shall attract goods and service tax 

(GST)at applicable rate as amended from time to time. The tenderer should clearly mention 

GST in addition to the basic cost i.e., CGST + SGST + Compensation cess if any in case of 

intrastate supplies or IGST +Compensation cess, if any in case of interstate supplies and imports 

in their price bid along with the rate applicable unless notified as exempted. 

ii. The tender shall mention in the Invoice, their GST registration Number (GSTIN), 2 digit or 4 

digit HSN code (as applicable) along with description of goods as per goods and service tax act, 

rules and notifications made thereunder for the items listed in the price schedule of the tender. 

iii. Tenderer should submit GST Invoice for the supplies made to owner as per the provisions of 

goods and service Act for availing input tax credit by the owner. Further, tenderer shall ensure 

to file monthly returns along with payment of taxes to the appropriate authority as applicable 

within the prescribed time as per GST rules made thereunder. 

iv. The tenderer however shall submit a copy of final certificate of registration i.e., GST REG –06. 

v. In case tenderers who opted for composition levy under GST, shall submit a copy of the 

certificate of provisional registration i.e., GST REG – 25 under GST and the copy of the 

intimation filed in from GST CMP-01. The tenderer however shall submit a copy of final 

certificate of registration i.e., GST REG –06. 

vi. Tenderer opting for composition scheme shall not quote any taxes under GST and such bids 

would invariably be evaluated without taxes under GST. 



vii. The composition tenderer shall submit “Bill of Supply” with the terms mentioned in bill of 

supply as “composition taxable person, not eligible to collect tax on supplies” for the supplies 

made by him. 

viii. At the time of evaluation of offers of the registered tenderer, OWNER will consider Input Tax 

Credit (ITC), if eligible, in respect of eligible goods or services or both indicated in the 

Commercial Bid Format and their commercial status will be arrived at accordingly. 

ix. At the time of evaluation of offers of unregistered Tenderer, OWNER will, in addition to the 

price quoted in the bids, consider the taxes under GST that the OWNER shall pay under reverse 

charge mechanism in respect of goods or services or both indicated in the Commercial Bid. For 

this purpose, the OWNER at their discretion may rely on the tax rates quoted by other tenderer 

registered under GST. However, OWNER will consider the input Tax Credit (ITC), if eligible, 

in respect of goods or services or both while evaluating the bids. 

x. GST TDS shall be deducted at such percentage as may be prescribed on the goods or services 

falls under notified category. This will be deducted from such date as notified by the 

Government and the OWNER shall issue certificate to the tenderer for claiming credit of the 

same. 

xi. In case any credit, refund or other benefit is denied or delayed to owner due to any non- 

compliance by the supplier (such as failure to upload the details of the sale on the GSTN portal, 

failure to pay GST to government) or due to non-furnishing or furnishing of incorrect or 

incomplete documents by the supplier, the supplier would reimburse the loss to owner, 

including loss of credit, interest and penalty. 

 

 

 

 

b) Statutory variation in Taxes, additional levy and withdrawal of taxes: 

 

i. Any new taxes or additional levies by the Government and Statutory variations during the 

tenure of the contract will be to Owner’s account and reimbursable by/ refundable to, ‘The 

OWNER’, subject to submission of relevant documentary evidence. 

ii. Any reduction in tax rates or withdrawal of taxes that are levied by the Government during the 

tenure of the contract shall be passed on to the Owner’s account. 

iii. However, for any new taxes levied by the Government and statutory variation during the 

extended time of the contract, if any, due to the reasons attributable to the Owner, the variation 

of tax rates will be to the Owner’s account. 

iv. However, the amount of taxes and duties, are limited to the contract value and the variations in 

the rates are not payable, if the contract is completed in the extended time for the reasons not 

attributable to Owner and shall not be reimbursed to contractor. 

 

c) Other GST Compliance related terms: 

 

i. Tenderer shall issue tax invoice indicating all the specified fields in the Tax Invoice Rules as 

notified including HSN/SAC codes, GSTIN Number. 

ii. Tenderer is responsible for uploading his outward supplies data with GSTN in the month of 

supply and any demand of interest and penalty from Revenue Authorities to the OWNER for 



failure of the Tenderer to upload the invoice or to accept purchase data filed by OWNER in 

GSTR-2 shall be to the account of Tenderer. 

iii. In the event of non-reporting of invoices for supplies effected to OWNER during the month or 

non-acceptance of purchase data submitted by OWNER relying on the invoice received from 

Tenderer, OWNER is entitled to withhold the GST in the month of receipt. 

iv. Tenderer shall attend to all issues on reconciliation of invoices, mismatch reports etc. to the 

satisfaction of OWNER. 

v. In case, the government notifies the activity covered in the contract for the purpose of TDS under 

GST Act, OWNER shall deduct TDS from the tenderer bills and will issue necessary certificate 

to the tender to claim credit of the same. 

vi. It is the responsibility of the Tenderer to determine the place of supply in terms of the place of 

supply rules. 

 

d. Anti-profiteering Clause: Any reduction in rate of tax on supply of goods or services or the benefit of 

input tax credit shall be passed on to the STC by way of commensurate reduction in prices. In view of the 

anti-profiteering clause in GST, proper action need to be taken accordingly by tenderer to devise a plan for 

arriving at the amount of benefit obtained by them on account of GST and consequent reduction in the order 

value to the extent. 

 

15) SUCCESSOR  CLAUSE :  

 

This agreement shall be binding upon the parties and their successors, heirs, administrator, permitted 

assigns etc. 

 

 

 

16) CONFIDENTIALITY 

 

Bidder to maintain absolute confidentiality of the information and will not divulge any 

information to any other party. 

 

For and on behalf of STC 

 

 
 

V. V. Mandavkar  
Dy. General Manager (GAD) 

Mob: +91 98207 53484 
Email – vmvishvanath@stclimited.co.in



 

 

 

 

Annexure-I 
 

 

 

On the letter head 

 
(Quotation for amount payable to STC) 

 

Date:    

1. Name of the Bidder : 

 

 
2. Address of the Bidder : 

 

 
3. Contact person with Mobile No. : 

4. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(Signature of Authorized Signatory with date, seal & stamp) 

Description of Work Rate quoted in Rs. Per kg (In Figures and in 

words) to be paid to STC 

Shredding of files records etc. along with all 

the associated work (weighing, lifting, 

removing etc) as mentioned in tender 

document 

 

 Applicable Tax (In Rs.): 

TOTAL Rs.( In Figures and in words) 

 



 

 

 

Annexure-II 
 

 

 

U N D E R T A K I N G 
 

 

 

Date: 

To, 

 
 

STC of India Limited, 

 

 

 

 

Dear Madam/ Sir 
 

I / We hereby declare that we have quoted rates in financial response after careful study of terms and 

conditions of the documents. We shall also accept the decision of Deputy General Manager STC 

Limited in this regard. 

 

I / We hereby also declare that our firm/company is registered with Government for the above work 

and we are not black listed. We are in the business of above work, for which we have enclosed 

appropriate work experience certificate. We have all technical infrastructure and technical staff etc. for 

smooth and effective execution of abovework. 

 

I/ We have not been black listed by any Government (Central and state) Board/University/Public 

undertakings/Banks/ R.B.I. etc. I / We certified that the document published by STC Limited, no 

alterations and additions have been made in it to the best of my/our knowledge. 

 

I / We have submitted the Bid as per the Terms and conditions and there is no deviation. 

 

 
Yours faithfully, 

 

 
Date: 

Place: 

Signature………………………………………. 

 

Printed name………………………………… 

 

Designation…………………………………… 

 

Common Seal……………………………….. 


