AHT feeaforar

As per above IR T 3R |

A brief note is placed below gferea feequft i T § |
Action may be taken as proposed AT YEATTAd HRATS I ST |
According to/in accordance with & TR

Accordingly it has been decided deTaR faoTy forar arar
According to convenience ﬁﬁﬁlﬂﬁﬂ

Act of misconduct HATdR/EITAR

Act of commission and omission Hel-qeh

Administrative approval may be obtained | SR 3eTHTesT UTec foham ST |
Approved Hﬂ?ﬁﬁ'ﬂ

As amended T Fnfaa

As compared to Y ottt A

As directed [GENIGIR

As early as possible Frefier

As far as possible JAHAT

As far as practicable JUTCagT

As follows [GESIGLIIR

As may be necessary JATARTh

As modified/revised T g

As the case may be ST Feufa gaaieafa
As per % JHTAR

As per details below oA feT 91T faaRoTaR
As per list enclosed/attached Heldel Hjﬁ % 3TaR

As regards & HEYTH

As required ITERIHATTHR /I &I
As soon as possible Frefter

As usual EHAT HT aE

At an early date STear / efrer

At any rate/stage e eff e & / e &
At once dcohTel/BIReT

Please Speak

EERIEIETS




Please advise

T eIl & |

Please discuss o =T Y |

Ratified AT

Re-look o ALCLY

After consultation with & ATYT WAL & G

| agree HEEATE |

Keep Pending oIfed ¥ |

Most urgent IAATAIh

Noted sire foRa |

OK S g |

Please Confirm T Yfse X |

Please examine T ST Y |

Sanctioned R

Seen ¢ forr |

Satisfactory gdysTeTsh

Thanks Yo-gdiq

Acceptance is awaited Tl T TelleT ¥ |

Accepted and passed for Payment Ediehet foham 3R 3eral & forw ar foha |
Accepted on trial basis TRIETOT o TR TR Tiehd R |
Accepted provisionally IATTH §9 @ Fliehd T |
Accord approval/sanction to HOLT T AICH/H TeTeT Y |
Acknowledgment is awaited grdcll sl et g |

Action as at ' A" above I F & ITER HRATS HT AT |
Action is under way PIATS HIATET & |

Action may be taken as proposed AT YEATTAd hRATS &l ST |
Address all concerned gag«iad i for@r s |
Advise accordingly deeddR GiRrd &Y |

Advise further development 33T T aTfe & 3791 T |
Advise telegraphically AR SaRT iad &Y |

Advise the action taken I IS HRATS J 37T97d AT |
Agenda is sent herewith SR G AN TR T |
Agenda will follow SR a1g 37 SSf STeE |

All concerned to note AT oAle &Y |

Appear for interview qreficpR o forw 39T & |

Application rejected

3MTdee-9F 3TEdiehd / 3rell AR




Approval may be accorded

31o3H‘|c\o1 geTeT fohdT ST |

Approved 34?13341‘%\?[

Approved as per remarks in the margin | BTRIT T 313 FFAAT & AR A
Approved as proposed JUT EATfad 3-1?],??@?[

As directed fAcRITaR

As modified T gAifad

Await arrival 3TeT T FciTedT Y |

Await further advanced report 3T 3R el RATE shr geivetr Y |
Await reply 3l T TciedT Y |

Background of the case ATHS HT Ios9 A

Benefit of doubt qeg omH

Bill for signature please. T fael T EEAET H |

Bill is outstanding foa sThr g |

Bills have been drawn foreit o) el o ST YRR |

Bills passed foer g X fqu T |

Brief note is placed below gferea feoquly S @ § |

Budget provision exists. CEEAICHIC] H‘TS!@ g |

Calculation and rates checked. gaTereT 3R &1 I ST T of TS |

Call for explanation.

SIS dold [haT SITU/ETSETSRI0T AT ST

Call for the file

BIS HIS ST

Case has been badly delayed. Hmﬁﬁagﬁé\?m?lé%*l

Case has been closed. HTH T THTCT ] a1 AT 5

Case is put up for orders HTHAT S & fIT T B

Case is under consideration. AT faarre= g1

Certified copy gATOIT 9fd |

Checked and found correct. S 1 3R F@E 9|

Circulate and then file. oY gTFdar o fIG@THt Brse X ¢
Claim is time barred Tar ST g

ggtr;ci::é:jence of Finance Branch may be fe omET &7 TEATY uTog &Y & ST
Connect previous papers e FreTeT ATy oMy |

Connect relevant papers and put up. Heg PETSAT o ATY T HY|
Consolidated report may be called for. gAfhd RIS FHarar off ST

Contract may be terminated. afacr/Ser gATed HY far Sv|
Convey the decision to all concerned. fAuTr it Faa gaft gefat @i ¢ &

Copy has been forwarded for
information/necessary action.

IAT/3TERIS FRaTs & fov gfafafd 3:a
HTE IS B




Copy is enclosed for ready reference.

o wed & forw wfafafy weee 8

Decision is awaited.

0T fr wdem &1

Delay in returning the file is regretted. WISel I Sl H §é’ U T Ee gl
Delay is regretted c/faerFa & folv @ gl

Delay should be avoided. aorea Te1 gl I1fgu|

Delete the following lines. o1 9iFaat o1 Seprager SifSw|
Demand has been noted. AT Al 1 T 15 &

Discrepancy may be reconciled. faeeTfeY &1 FATHTeT X forar S|
Discuss with papers. e HRETS dTH T HY|

Do the needful. 3TaLTSH HRATS HL |

Draft as amended is put up. JYUTEMNTET HEIET/IET TEIT &
Draft is concurred in. HAGIET/IFT & FgATd ¢

Draft is put up for approval. IR 37T ACeATS T (920) B

Draft may now be issued. IR (FEIET) e ST T &1 S|
Draft reply is put up for approval. Wﬂﬂ%/WﬂW?ﬁFW%I
Early action please. T e HRATS |

Early reply is requested. efTer ey FoTet 1 U= &

Earned leave sanctioned. faa @/m&rﬁagl

Eligibility is certified. 9Tl GHIOI 6T ST &
Endorsement put up for signatures. I3Tehet BEAETR & [T FEId|
Enquire into this case and report early. | AT I I &Y 3R ey RarE &)
Enquiry has been ordered. ST &7 3TT6eT ¢ fear Rm g |

Ensure that reply is not delayed. I AR Y o 3ccR ¢ A faera A g7
Error is regretted. /ST o foIT We gl

Estimated cost AT T |

Expedite action. efrer 1rLaTs FY|

Expedite submission of report. Rate ofrer s |

Expenditure is debatable to Head--- /T MNY--F ATH STl ST 2|
Explanation from---has been obtained - B FISEIHIOT I &Y FordT 317 & T v
and is placed below. ng

Explanation may be called for. TISEIOT AT ST

Ex-post facto sanction PR ?HGIﬁ

Facilities are not available. GV 3Uclstl 7781 & |

File in question is placed below. e wIse i T B

File not readily traceable. AR/ BISe dearel a1 Ao W&l &

File these papers.

I TS BISol fhT S|




Fix a date for the meeting.

do&& & foIT FIg g Haa/ARad $r s

Follow up action should be taken soon. | 3feIdcit shRaTg 2fer v ST |
Further advice may be awaited. 3aTell FHAT el TATETT shr ST/ |
Further communication will follow. 31T T Torar S|

Further orders will follow. 3TAT 3R 3ATEer oY ATV |
Further report is awaited 313 r Raie Fr g g
Give effect to. FrTfead HL|

Give necessary facilities. e grawmd & S|

Give top priority to this work. S T I I 3T &1 S|
Grant in aid. HETIAT He]cled

Hand over charge. FIIAR TG

Henceforth I

His next increment is due on

ST 3TN Aol TG — AT & B

How can this be done? Can you suggest

g Tohd YRR R 1T TehdlT §2 T 3119 Fig

a way out?. WWW%’_}

| agree H HgAdg|

| disagree. H 3HgAC |

| do not agree with the above views # 3R oy faant & FeAd w61 g |
| fully agree with the office note. # shrafery feoqoly & quiaar aead €|
| would like to see = ﬁ%a@l

In conformity with & 3TET

In lieu of & dcol

Indents for signature please. HIIT-TF FEATER o foIT F&]ol &
Inform accordingly e aR Giad #|

Inform all concerned FaHS I r FiaT HL|
Instructions have been issued 3e1¢er SIRY &Y fe T arw &

Interim reply may be given AR 3cak A fear Srv|

Issue as amended. T2 AT SR AifaT @ s fF0)
Issue today. 3TTST & STRT Y|

Issue warning to___. _ HraddEer gl

It is defective. IE TS/t g

Keep in abeyance. 3T @1 AU |

Keep pending. ifere QT ST |

Keep this in view 4 T H W

Keep with the file wISe H QT

Keeping in view

ﬁwaﬁwﬁrgtrl




Kindly accord concurrence.

FIAT FEATA FeTeT |

Kindly acknowledge receipt. EREL qradr At

Kindly check. HIAT ST FT ol |

Kindly confirm/consider. T gise/far #X |

Kindly countersign. HOT FTAGEATER |

Kindly expedite disposal. T T fATeRT Y|

Kindly expedite reply. T AT SecR |

Kindly instruct further. T 31T 3R ¢ |

Kindly look into it. FOIT $H T o |

Kindly reply. T 3cc &

Kindly review the case. T ATHS R YATIR HX |

Latest by 37dd:

Iére;r\]/ttzdon ground of sickness may be m*mw@&iﬁml

Let the status quo be maintained. qd feufa s« =t & S|

Locate the irregularities/discrepancies. | JfAIATT3tt / fagerfa=t & gar eemg|
Look into the matter ATl Pl W |

Lowest quotations may be accepted. TATH &Y FTeh Y ol ST |

Make interim arrangements. AR T FY|

Make over charge to......... | ... T AR AT & |

Make use of...... | ... T 31T HY|

Matter has already been considered. HTHC TR Ygol 81 Taar fohar i ehr & |
Matter is receiving attention. AT 9T IR fohar ST @I 8|

Matter is under consideration. HTHT faaRTeieT &/ATH R TAaR 8l W el
Matter is under investigation. Ao T ST HI ST ET B

Matter may be referred to........

Matter should be considered as most
urgent.

HIHT T d AT THST ST |

May be approved 3feTATTe foham ST

May be cancelled. IE Y fear S|

May be concurred. TgATd veTs 6 S0/ & ST |
May be considered. faaR forar S|

May be debited to........ --- o ATH 3Tl JATT|

May be deferred. e fovar Sv)

May be destroyed. sTse & fear ST |

May be excused. &7 fohar ST

May be filed. WIS T AT AT




May be forwarded to........

---- &1 AT fear S|

May be informed accordingly. dedR g fanar s

May be obtained. oTed fohaT ST |

May be passed for payment. $TTCTeT o forT arg faham ST/l |
May be permitted. IeTAf & & S|

May be perused. &g forar SIu |

May be prescribed. fafed fohaT SITU/aTT ThaT B

May be regretted. Y Yehe fohar ST

May be requested to clarify. TISEROT & Tl fdeeT fohar STa|
May be sanctioned. HoX TohaT STT|

May be sent direct to........ —--- hI eI AT ST

May be treated as closed. HHATCT GHST ST |

May be treated as urgent 8 AfdeFaeTT THST ST |

May kindly accord sanction. HIAT A &

May kindly peruse. T UG of / 3Tacilehel Y|

May like to see. RIS, QAT Mg |

il\r/]l%yinalgt?osﬁ furnish the requisite T AT T X

May please see after issue of the reply. | 3ccR 8T feT STTet & e AT ¢W |
May please see before issue. 9 ST gl & Ug el HUAT SH|
Most immediate 31T deehret

Must be rigidly adhered to. $SS & TTY UTeleT [hIT SITU/SATAT TTRT
Name has been entered in the list. SATH &Y F H got Y foram T g
Necessary action is awaited. 3T H HIRATS TlTaT/Hr TaT g
Necessary action may be taken. 3TaRTH HIRATS HI AT
Necessary correction be carried out. 3TTaTH HANRTT X foldr ST |
Necessary provision exists. AT TEAT AlS[E & |
Necessary report is still awaited. 3afera Rare & 3reft gcdrem g
Necessary steps should be taken. 3Ta2TH HeH 31T ATV |

Needs amendment. T T LT ¢ |

Needs close supervision. Sl qIAETOT AT ¢ |

Needs no comments. feoqulY Shr 3mraRTdar Agr|

Next hearing has been fixed for 37T oS ---- ARG T g
No action is necessary P HRATS 38T AT &1

No change is considered necessary. Eﬁlé IRaceT 3Tad 8T ST IsdT|
No funds are available. P15 A 3uarsy & §1

No maxima or minima have been laid

IS TTHAH AT = geTcTd AT fTeiTReT AgT hr




down. 31?‘-?-%1

No need to send a reply. 3R AoTel T HTIRIAT =T8T g

No progress has been made in the : :

matter. FH H HIE 1 e €5 T

No such representation has been S TXE 1 AE IETTAeT AT e ¥

received.

Noted and returned

e HLeh a9y [haT AT &

Noted for future guidance.

iy &7 AR & fow Ae & o)

Noted please.

e Y foram|

Objection is not valid. 3mafed auU g gl
Objection is withdrawn. 3mafed arad o ST B
ﬁ)ifr:ﬁr of appointment has been sent to ﬁﬁgﬁrmwmﬁmwa
Office may note carefully. FATAT SH ATTUTAT F Al L ol |
Open part file. TS Bse @ied |
Orders communicated. TR AT feT arv
g;lj:z (if the competent authority are FETH TR &7 3TeeT 37978 &
Order was cancelled. TSR T Y feam arm|
et om0 he | gy R A x4
Papers please. T IS TEJCT (IRM) FX |
Passed for payment. 3T & forw are fapam|
Permitted. 31?]34% ar a1f=:|
Please acknowledge receipt. EREL grica r AT gl
Please advise. T giad Y|
Please appear in person T T 3UTEU gl
Please check up. EREL SiTa/98dTel & |
ST [ATd ARG & Ygel SHHT UTele fhar
Please comply before due date. “
SITU |
Please confirm I gfSC |
Please discuss. T T /AT
Please distribute. ERRINCRIGETY
Please expedite compliance. FIT e feTdTeled FT
Please expedite your reply. HIAT Seck AT At
rF:gZEre\J.IX the date and time for the Wé’o‘?ﬁﬁm@ﬁ?mﬁ'ﬂﬁﬁl
Please give a copy. T 9fd < |

Please inform....... accordingly.

FUAT - T deTaR JAd FI S|

Please instruct us.

9T gH feerad <




Please investigate and report.

AT ST &hteh RUIE &

Please issue challan or work order.

O TTeATel AT B G TR |

Please keep your offer open till----

FIIT 3T JEATT----h HITH |

Please note in the register.

LT TS HAe HY

Please obtain the explanation of the staff FOAT TG Faat & srarg 74T
concerned. <

Please put up draft reply. U 3ccR aﬂﬂﬁaﬁﬁaﬁl
Please put up papers early. YT TS efrer TEd Gy

(Fa):]etfii: reconcile the discrepancy in the T SRRt 1 377ar &F AT
Please see me. T 39 J4 A |

Please see on the reverse. T die <l 3R SfET|

Please see overleaf. T el I56 ¢ |

Please see portion side lined "A" above
for remarks.

HUAT FUR TG IGifehed 37 & oW AR
HhT 2|

Please see preceding notes.

o sl feeaforar 3@ o|

Please speak.

EARICIN F/ETT HITSTT|

Please submit papers without further
delay.

T AT TSt TEIT Y|

Please submit your explanation on or
before----

LT AT SccR --- I IT SHH Tgol A |

Please treat as most urgent.

HIAT T ST FHS |

Please treat this as strictly confidential.

HUIT S FAUT MNIAT HHS |

Please treat this as very urgent.

AT 38 3T AT A |

Position is being reviewed. Teufa &1 e &1 ST W gl
Previous papers please puar e FrreT difav]

Previous papers put up as desired. Hﬁ?ﬂwﬁaﬁ hIdTol erQT/sN-gld gl
Procedure should be strictly adhered to. | 9T &7 315 & UTell glAT ATRT
Progress is too slow. gaTfer 37cad e 8

Proof is lacking. A LT &

Proposal accepted. JEdTd TAFR g

Proposal cannot be agreed to. AT I TATPR gl 1ohdT ST TehelT|
kF;)r/(_)]c?osal has been seen and concurred | yeaTa & for & 33 98 39 TeAd &
Proposal is in order. gE&dTd I g

Proposal lacks justification. g&dd H e ST w8 |

Put up for draft reply. Wﬂﬂﬁamﬁﬁl

Put up for information please. AT T & |

Put up for orders please.

311eRT & oI J&dd &




Put up for perusal please.

JrarelleheTrd FEI B

Put up for signature please. The draft
has already been approved.

gEATER & fAT 9Edd 8| F8leT 3rgafed fohar
ST I &

Put up papers immediately. SHTITST Xl U /LT T ST |
Put up references. He st el |
Qualifying service. 37gdT Tar

Rearrange the papers.

FETST &l T F A & ST

Reasons for delay be explained.

/3o @1 & SHROT IdTT ATV |

Reassessment of value Heg T gﬂﬁiﬂTUT

Receipt has been acknowledged. ST &hr Fretr & & 91$ B

Receipt has been issued. e s gl

?;r?;dmer?:t?odnéd for favorable S R & fre Rwrier &1 Se &

Refer the matter to---for orders.

HATHT 37 & AT --- &Y AT ST

Regretted, the proposal cannot be
agreed to.

e &, IEd1d TR 8T fohar S gehdT|

Rejected stores may be returned.

31+o|"|c|3d ATATA oiter fear smo|

Relevant papers to be put up.

HFSE TS T |

Relevant records are not available. g/ ATH G 3Tt 18T g |
Remind after a week Teh §%Fd o d1G TG, ey |

Reminder is being issued. HTEARS AT ST @&

Reminder may be sent. ITEAR S AT ST (FTAOT 9 AT ©) |
Reply is awaited from--- -- % 3o T g gl

Reply is overdue. Wﬁagﬁaﬁ§@%|

Reply is under issue today. 3ccd] 3Tl AT ST ET 6|

Reply should be issued today. 3cc} TSt A7 feaT ST A1fg vl
Reply today. 3ccX 3T S fear S|

Reply was sent to the party accordingly. | 9Tt @l deeldR SccX AT fear |
Report for duty. T 9T gIoR &

Report is awaited. Rare fir e &

Efquest in question cannot be acceded YT TR ST $T o gt
Esr%l:/:/rif}hq information is furnished WWWWQ STt ST T &
Required papers are placed below. 3UTEd e T A W B
Required to be ratified. 3eTEadeT 3naferd g

Requires modification. 3TTRNEIST &Y 3TaRThT &

Requisite information has already been IfET FaT o @ 2

given.




Resubmitted as desired.

3MTCRMTHR o JEIA B

Retrospective effect ECREICH

Return of the file is awaited. WISeT aray 37TeT T Tdre g |
Rules and Regulations. faa-fafags

Sanctioned as special case. TRy A & &9 H HSY fohar arm|
Sanctioned. HEdehd (FHoY faa) |

Suggestion has been rejected. LEUCRECAL TS T T § |
Suggestion may be accepted. LEICKIGH forar soy

Suitable action may be given 3T sRaE $r o)

Suitable reply may be given AR 3ccR A fear S|
Summary of the case is sent herewith AT T I JTT AT ST BT &
Take no action. PIS HILATS of T ST

The matter needs thorough investigation.

ATHS 7 G TE AT T HTaRFehaT ¢

The proposal is quite in order.

g YEdTd I'Emihoi S

These papers may be shown to---

ST TaToT YT Y --- S @ S|

This is as per your verbal instructions.

IE 39 HfEE HCATAR ¢

This is for our information and hence
may be filed.

I AN SRR & fAT §, 37T 38 Bsd T
fear S|

This is in accordance with existing rules. | Ig dciATe [@T#AT & IFTAR 8|

This is inadmissible. g FEdH g

This is not admissible under the rules. g fgaT & 3T T AT g
This is receiving attention. 59 W IR fohar ST e gl

This is within your power to sanction. SHehT HoYT &oT 3TTeh HTUHR H B
This may be suitably amended. SEH 3UGerd HALT Y fear S|

This may please be approved.

FIAT SHI 31a1H‘|qa1 eTeT Y|

This para may be dropped.

Ig R Fera/ois fear s

This requires administrative approval.

SEH YT fegHAlesT A &

This requires your personal attention.

SHH 3T TTFdITd &aTeT 3Tafad g

Tour programme

ST S A

Upward limit. SO HIAT|

iltJ.rgent attention may please be given to S O T offer eamer &
Urgently required GRGICIY

Verified and found correct. Feariad X ferar 3R S ara|
Verify accounts AT ATl HY|

We agree as a very special case.

W g I AT AT §H TeHTd &l 8

We are awaiting a report from )

g7 aRAE Hruder = w el




We are not concerned with this.

ST gAY el 8T g

We have no further comments. H 31T e 3R T gl 8|
We have no remarks to offer. &H F1s feoqult S1gT LT Bl
We may now obtain the opinion of . EH 37d---FT T[T T T ol |
gH 39 favg WX 3R FRars aet
We need not pursue the matter further. .
AT 8l ¢ |
What is the position? FI7 AT 872
With regards IEI/3TeT afgd
Working days a1 fgaa
Your truly/sincerely 39T
Yours faithfully HAGI/HIEIT




