THE STATE TRADING CORPORATION OF INDIA LTD., NEW DELHI
(Industrial Relation)
STC/CO/PER/IR/02005(Vol-I1)/2006 19.02.2021

CIRCULAR No: IR/03/2021
Subject: Preventive measures to contain the spread of COVID 19

Pursuant to MHA’s Order No. 40-3/2020-DM-I(A) dated 27.01.2021 dated and in line
with DOPT OM No: 11013/9/2014-Estt.A.Ill dated 13.02.2021 on the captioned subject, it has
been decided as under:

i) All the employees (Managers & Staff) shall attend office on all working days
without any exemption to any category of employees.

ii) The employees shall follow staggered timings to avoid overcrowding in
offices/workplace as under:

1** shift: 09.30AM to 05.30PM
2ne Shift: 10.00AM to 6.00PM

iii) All employees residing in the containment zone shall be exempted from coming
to office till the Containment Zone is de-notified. These employees who are
residing in the Containment Zone shall work from home and shall be available
on telephone and electronic means on communications at all times.

iv) Biometric attendance shall continue to be suspended until further orders.

V) To ensure strict compliance of instructions issued by MHA, Ministry of Health &
Family welfare, on regular santization/cleaning of workplaces, maintenance of
social distancing norms, wearing of masks and health & hygiene practices etc.

2. The above instructions shall be in force with immediate effect until further orders.
3. This issues with the approval of Competent Authority. e
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“(S.K. Meen:ll‘)ﬁ( "("1
Joint General Manager (Personnel)
By E-mail:
- Exe. Secy. to CMD
- Exe. Secys. to Directors/CVO
- All CGMs/GMs
- Divisional Heads, CO
- All Branch Managers
Copy to:
- DGM(F)(A&E), CO
- Notice Board
Website



f wee Ef¥er wrafter 3w 33w AfAes: a§ e

FIHF THTT
(e Feer s
THETH AT /H1THH/3T. 7/02005 (@s-1)/ 2006 19.02.2021

gftax &. 3it.9./ 03 / 2021

Ay :AS-19 F THAU I UFa & AT AR 3971

sdFd v & HeY A I Ao F XY F. 40-3/2020-3vH-I(F) EATH
27.01.2021 3R =@ fawy W FfFE vd gRAeor @) & Hraed A 8@
11013/9/2014-FUa=T &Il R 13.02.2021 & genor &, AR Rowr foar
IAT B -
) wEaiRE & RREr o @ @ ge & e weh wel (veue AR w), wel
Frifeadt W FATEd 73U T
i) Frfea/E-Eue ) 2-9TE ¥ F9 & [T AR FEAeaR FHEaEer
T 3HTEOT HII -
gl fAIre : qaTeEs 9.30 ot ¥ HRTE 5.30 §91 aF
gl Rire : qaTest 10.00 Tt & HORTE 6.00 Ff T

ii) Frafe &7 I W g FEARAT # FeAde &aF & B-ARES @ ah
IS 3T § T &1 STl | a8 FHEAR S HHT &1 H Fd §, WH
ﬁﬂaﬁ:ﬁq@mmwa:saﬁﬁmmwwamnmw
el

v)  STYaRe 3ufRufy &1 fAeee 3T 3meel de S e
V) FEEE P AR RRCRIR/AETS, AT g &I 3@ & AR,
ATEE TgeTe 3R TarEey 3R e SId9eR, $ie. W g FAY, Ty

Td GRER FEAT0T HAET gaRT A et @ Fers § urei gRiRad
forar FTT |

2]



1121/
2 W%QWQTWWQWMQﬁWWWI
3. wwaﬁm%mﬁmﬂ%mw%f

2

SH ZaRT

- HEFET 0T Jaer [Rers 3 wretarey mfoe

- IR G et 1T 3 FreE wfe
- HEIITT & T3ft gamamegar

- T AT geers

FIFE
- WW@H)(#@T@W.W
- ey &g




