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Implementation of Aadhar Enabled Biometric Attendance System
(AEBAS) in the Corporation - reg.
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It has been decided to implement Aadhar Enabled Biometric Attendance
System (AEBAS) in the Corporation with effect from 01 May 2025 for all
employees posted at the Corporate Office (CO) and Representative Offices
(RO) located across India.
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The Unique Identification Authority of India (UIDAI) has rolled out Face-Based
Authentication Application, compatible with Android/iOS based devices.
Consequently, marking attendance through the AEBAS (Face Authentication)
application on Android/iOS devices has been enabled for all employees at all
locations of the Corporation. Additionally, biometric AEBAS machines have
been installed at the Corporate Office as an alternative to facilitate attendance

marking by employees at this office. Guidelines on Attendance
Marking/Regularisation in AEBAS are at Annexure-A.
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All employees are hereby instructed to commence regular attendance through
AEBAS from the effective date i.e. 01 May 2025 and leave marking at
“https://cnstci.bas.nicsi.com” effective from 21 April 2025. Non-compliance by
any employee will attract appropriate action under the rules of the
Corporation.
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It may be noted that AEBAS serves merely as an enabling platform for
marking attendance, and there is no change to the existing instructions
regarding office hours, punctuality, late attendance, etc., which shall continue
to remain in force.
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All Divisional Heads are required to sensitize all subordinate employees
regarding strict adherence to office timings and attendance discipline,
regularly download and review the consolidated attendance reports from the

AEBAS portal, identify habitual defaulters for late attendance and early
departures, and take strict action under the extant rules of the Corporation.
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The employees who have not yet registered themselves on AEBAS are
advised to get themselves registered immediately at the Manpower Cell to

ensure seamless attendance marking. ~
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Guidelines for STC employees on Attendance Marking/Reqularisation in
Aadhaar Enabled Biometric Attendance System (AEBAS) NICSI
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Employees has to mark their attendance through their personal mobile device
at AEBAS portal and may verify their attendance records either by login into
STC’s AEBAS portal (https://cnstci.bas.nicsi.com) using their AEBAS account

credentials to access complete attendance details or through checking the
‘Attendance Log’ option available with the Aadhaar BAS application.
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In the event that a notification regarding the update of the Aadhaar Face RD
app or Aadhaar BAS app appears on the Aadhaar BAS application or the
AEBAS portal, all employees must promptly update the respective application
using the Play Store (for Android devices) or App Store (for iOS devices).
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If an employee, while being at the office location, receives a notification

indicating that their AEBAS-registered personal mobile device is out of the

authorized range, or encounters connection/server errors resulting in failure to
mark attendance, the following options should be exercised:

Option 1: | Restart the registered device, enable mobile data, and attempt
to mark attendance again.

Option 2: | Close all running applications, enable airplane mode for 4-5
seconds, then disable it. Attempt marking attendance again
using mobile data.

Option 3: | Use a colleague’s registered and configured mobile device (for
the same location) to mark attendance through the Aadhaar
BAS app.

Option 4: | Use biometric AEBAS machines installed at Ground Floor at
JVB, as an alternative to mark attendance for employees
stationed at C.O.
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If the above options are unsuccessful, the following procedure must be
followed immediately by the employee(s) for regularisation of attendance:
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For Employees at Corporate Office (C.0.)

3UGFT Aol & AETH § WMAAA. J, FEIT F AT T FX 39
feATe & forT FHT-gaer (In-time) (34 =) 3r2rar wo-fAeta (Out-time) (7 &Y
34T ST a1 31Tl P fgw W) 3ufeufd T gfse gred #et gt

Submit an application through the proper channel to the CCTV Cell at C.O. to

obtain confirmation of in-time (on the same day) or out-time attendance (either
on the same day or next working day) for the specified date.
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Based on the CCTV Cell's confirmation, necessary updates in the AEBAS
system will be made by the Personnel Division (Manpower Section).
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For Employees at Regional Offices (RO) or Site Office, STC Colony, New
Delhi.
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Immediately contact the Administrative R.O. Head at C.O. telephonically to
report the reason for non-registration of biometric attendance.
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Subsequently, send an application through email to the Administrative R.O.
Head at C.O. referring the telephonic discussion for regularisation of
attendance, keeping the Personnel Division at C.0. in copy.

aﬁ:Qﬁﬁﬁ:meﬁawﬁmmaﬁmWﬁaﬂm
sforer A8, watr (1) va TSUTH A5t 3RAFRT (BT 01 1-23462059) 7T
A IS MR, TERF eI (i SETeT) & BT (011-23462051) ganrT
HYH AT AR IR IURRAT FFafichiantor 3 Sater & sty & 3mdes
mmﬁﬁwuﬁﬁﬁmﬂaq?mﬁmmﬁqﬁﬁﬁmm =)
|

If the Administrative R.O. Head at C.O. is not reachable, the employee should
contact Smt Etika Sethi, Manager (Personnel) & Nodal Officer for AEBAS
(011-23462059) or Shri Ujjwal Srivastava, DM, Manpower Cell (011-
23462051) at C.O., over phone to report the issue. Subsequently, an email

application for regularisation must then be sent to the Nodal Officer, with the
Administrative R.O. Head at C.O. in copy.
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Important Notes:

i)

AN\

g gomelr F 3uRRufy MrgfEdieor AT A yfafaf sy
ERIRIE R reg i W%W(aﬁcrﬁﬁﬁ)mmmﬁmuﬂ@
3OS o &) & GfSe o1t 81 3 & € R Siwa) e v & fvw sufeeny
et (Muster Roll) §91% 3y oq Heftg wsfaa (HEaTaa/mfafae st Qe
CERT A fAefaor #7 3reaasr frar smem

Attendance regularisation in the online AEBAS system shall only be done
after receiving confirmation from the Administrative R.O. Head at C.O. or the
Personnel Division (when the Administrative R.O. Head at C.O. is not
available). The attendance regularisation updation in online system should be
made by the concerned Admin for the generation of Muster-Roll for all
locations (both C.O. and RO
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If the attendance regularisation is not approved by their administrative R.O.
Head at C.O. / Personnel Division at C.O. (when the administrative R.O.
Head at C.O. is not available), the employee attendance shall be treated as
‘absent. The employee may escalate the matter as per the Corporation's
rules to the Competent Authority for appropriate resolution.

Fe e ke e e ek ok



