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THE STATE TRADING CORPORATION OF INDIA LTD: NEW DELHI
PERSONNEL DIVISION
(.R. GROUP)
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F.No. STC/CO/PER/IR/02500/2024 Dated: 03.12.2024

CIRCULAR NO: IR/23/2024

SUB: Uniformity in facilities available to women employees of CPSEs in line

with similar facilities available to women employees of the Central
Government. — reg.

In compliance to DPE guidelines with respect to the captioned subject, the
Board of Directors in its 658" meeting held on 28.10.2024 approved the
implementation of the following in STC with immediate effect:

CHILD CARE LEAVE (CCL):

Objective:

To facilitate female employee and single male employee for taking care of
two eldest surviving children/legally adopted children up to age of 18
years for rearing or looking after any of their needs, such as education;
sickness and the like.

Coverage:

Only confirmed Women employees/ Single Male Parents (Unmarried or
Widower or Divorcee) on the regular rolls of the Corporation with
minimum two years of service in STC is eligible for Child Care Leave.

Exclusion- Child Care Leave is not admissible to contractual/ long term
contractual, re-employed, consultant employees and
Trainees/ Probationers.

Quanturh of.Child Care Leave:
a) Employees may be granted Child Care Leave (CCL) for a total of 730

days during their entire period of service for taking care of up to two
eldest surviving children (children would also include legally adopted



b)

c)

d)

f)

g)

h)

children) whether for rearing or to look after any of their needs like
examination, sickness etc.

In case, an employee joins the company after resigning from Govt./
CPSEs, the CCL availed in earlier Govt./ CPSEs shall also to be counted
for calculating the overall limit of 730 days. This will also be applicable
to the employee who joins the corporation on deputation.

CCL will have to be availed in not more than 03 spells in a Calendar
year. In case of a Single female employee, the grant of leave shall be
extended to not more than 6 spells in a calendar year. In case the leave
spell spills over to the next calendar year, it may be treated as one spell
against the year in which the leave commences. Child Care Leave may
not be granted for a period less than 05 days at a time and maximum
limit will be 15 days.

In case of disability in a child with minimum disability of 40% as
specified in Ministry of Social Justice and Empowerment's Notification
No. 16-18/97-NLI.| dated 01.06.2001, Child Care Leave may be availed
by a Women Employee/single Male Employee irrespective of the age
of child. However, total Child Care Leave will not exceed 730 days
during the entire service period. Document related to disability as
specified in the notification as well as certificate from the Government
servant regarding dependency of the child on his/her would be
required to be submitted by the employee.

The employee need not avail entire quantum of EL before availing CCL.

Child Care Leave may be combined with leave of any kind due and is
admissible, including Maternity Leave except Casual Leave.

Child Care Leave cannot be demanded as a matter of right and under
no circumstances can any employee proceed on Child Care Leave
without prior approval of the leave by the leave sanctioning authority.
The sanctioning authority may ask for documentary evidence from the
employee applying for CCL citing the reason for availing such leave.

The leave is to be treated like the Earned Leave and sanctioned as such.
Consequently, Saturdays, Sundays, declared/Gazetted holidays etc.



falling during the period of leave would also be count for the total
period of Child Care Leave, as in the case of Earned Leave.

i) Child Care Leave will not be granted during initial probation period and
probation period on promotion, except in certain cases.

Entitlement during leave:

The employees would be entitled to the following during the period of
CCL:

During the period of child care leave, the employee shall be paid 100% of
Leave salary only (Basic + DA only) equal to the pay drawn immediately
before proceeding on leave for first 365 days and 80% of Leave Salary for
the next 365 days. The employee shall not be eligible for any Cafeteria
based perks and allowances during the leave period.

CHILD ADOPTION LEAVE:

A female employee, with less than two surviving children, on valid
adoption of a child below the age of one year may be granted Child
Adoption Leave, by the Competent Authority, for a period of 180 days,
immediately after accepting the child on valid adoption.

During the period of child adoption, leave, she shall be paid leave salary
equal to the pay drawn immediately before proceeding on leave.

Child adoption leave may be combined with leave of any other kind.

In continuation of the child adoption leave granted under sub rule 2 (i), a
female employee on valid adoption of a child may also be granted, if
applied for, leave of the kind due and admissible (including leave not due
and commuted leave not exceeding 60 days without production of
medical certificate), for a period up to one year reduced by the age of the
adopted child on the date of valid adoption, without taking into account
child adoption leave. Provided that this facility shall not be admissible in
case she is already having two surviving children at the time of adoption.

Child adoption leave shall not be debited against the leave account.



NOTE - “Child" for the purpose of this rule will include a child taken as
ward by the employee, under the Guardians and Wards Act, 1890
or the personal law applicable to that employee, provided such a
ward lives with the employee and is treated as a member of the
family and provided such employee has, through a special will,
conferred upon that ward the same status as that of a natural
born child.

SPECIAL LEAVE CONNECTED TO INQUIRY OF SEXUAL HARASSMENT:

Leave up to a period of 90 days may be granted to an aggrieved female
employee on the recommendation of the Internal Committee or the Local
Committee, as the case may be, during the pendency of inquiry under the
Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013 and the leave granted to the aggrieved female
employee under this rule shall not be debited against the leave account.

GENERAL:

The Competent Authority for sanctioning of this leave shall be
CMD/Director.

CMD is authorized to make amendments/modifications in any.of the
provisions in the Scheme from time to time
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(Etika Sethi)
Manager (Personnel)
By E-mail:
- Exe. Secy. to CMD
- Exe. Secys.to CVO/ Director
- All Divisional Heads at C.0O.
- All ROs

Copy to:

- CM (F) & CFO, C.O.

- GS, STC Officer’s Association

- GS, STC Employees’ Union

. GS, SC/ST Employees Association
E STC Website



