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THE STATE TRADING CORPORATION OF INDIA LTD: NEW DELHI

PERSONNEL DIVISION
(LR. GROUP)

F. No. STC/CO/VIG/01153/2018 June 13", 2019

Circular No: IR/11/2019

Subject: Timely request for regularization of late attendance on account of
official duty.

It has been observed that many employees do not submit their request for
regularization of late attendance on the account of official duty(OD) in a timely
manner and are submitting the same after several days.

g All employees are requested to ensure that their request for regularization of
attendance on account of OD, may be submitted either on the same day or next
working day and the Controlling/Reporting Officers should decide the same
promptly. Any delay on the part of the employee in regularization of late
attendance shall attract deduction of leave in his/her credit on that day
appropriately, in terms of extant rules.

3 This issues with the approval of the Competent Authority.
R L,
(S.K. Meena)
Joint General Manager (Personnel)
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