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THE STATE TRADING CORPORATION OF INDIA LTD: NEW DELH]
PERSONNEL DIVISION
(L.R. GROUP)

CIRCULAR NO: IR/16/2019

July, 05" 2019
Ref: Circular No. IR/12/2016 dated 15.03.2016

Sub: Review of Attendance System

In partial modification of above Circular, it has been decided that employees
will be allowed up to 15 minutes late coming in the morning for which he/she will
have to compensate by sitting late for 15 minutes in evening on the same day. That
is, if employee punches any time after 09.30 AM and before 09.45 AM, then
employee will have to compensate for the late coming and will have to punch out
after 05.45 PM only on the same day. This relaxation can be availed up to 10 times in
a montbh.

2. All other terms and conditions governing the above referred circular will remain
unchanged.

3. This issues with the approval of the Competent Authority,
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Joint General Manager (Pers.)
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