ANNEXURE XIV
DETAILS REQUIRED FOR FILING THE INCOME TAX RETURN
Balance Sheet Schedule
1. Schedule of Sundry Debtors alongwith Name of the party, PAN, amount and Nature of transaction.
2. Schedule of Sundry Creditors Name of the party, PAN, amount and Nature of transaction.
3. Details of various types of secured loans obtained from banks or/and institutions with nature of security pledged and hypothecation of stock offered. Details of fixed deposits and other assets belonging to third party given as collateral scrutiny may be identified.
4. As regards investment made/assets acquired during the year, date of purchase, purchase consideration, name of party whom purchased, copy of document as proof of purchase and source of making payment alongwith copy of bank statement with narration.
	Name of party from whom purchased
	Date of purchase
	Purchase consideration
	Documents furnished as proof
	Source of payment

	1
	2
	3
	4
	5



INCOME
1. Complete details of security deposits forfeited and credited to any head of Account showing:
a) Name of  the party from whom received
b) On what account
c) Reasons for forfeiture
d) Head of Account to which credited
2. Provisions made in previous years written back showing:
a) The year in which provision was created.
b) On what account
c) Reasons for its write back.
(With documentary support)
3. Details of liabilities created in previous year written back
(Please give separate details in r/o statutory liabilities and other liabilities with documentary support)
4. Details of Rent received:

	S.No.
	Name of the Property
	Received From
	Gross Amount
	TDS
	Net

	
	
	
	
	
	


5. Gross amount of dividend (s) received indicating the following information:
i) Name of the Company
ii) No. of shares
iii) Gross amount of Dividend.
iv) Date of declaration of dividend 
v) Date of payment.
6. Details of Interest Income:

	S.No.
	Received From 
	Gross Amount Accrued
	TDS
	Interest credit to Associate A/c
	Tax Deducted/Remitted

	
	
	Received 
	Receivable
	
	
	

	 
	
	
	
	
	
	


7.
Details of Misc. Receipt declared under Misc. Income.
EXPENDITURE
Complete details of:
1. Difference in foreign exchange fluctuation where court cases are pending and liabilities updated during the year
2. Welfare Expenses – Sub-head-wise
3. Rent paid showing the name & address of the payee and the particulars of accommodation.
4. Repairs and Renewals.
5. Housing Colony Expenses.
6. Training Expenses.
7. Other Miscellaneous Expenses.
8. Legal Expenses.
9. Advertisement Expenses.
10. Exhibitions and Fairs expenses: In India; in foreign countries.
11. Trade and other expenses
12. Write off of bad debts, claims, assets, advances etc. if any, showing:
a. Name of the party from whom and on what due.
b. Amount written off.
c. Brief particulars of the amount due and the year in which it became due.
d. Reasons for write-off.
13.
Donations indicating whether donee is approved for exemption under section 80-G of the Income Tax Act.  Original receipt is to be attached. In the absence of original receipt the claim will be disallowed by the Assessing Officer.

14.    
Hospitality expenses:
Details of hospitality expenses should clearly indicate the following:
1) Expenses on travelling of foreign delegates.
2) Expenses on boarding,
3) Expenses on lodging if item no.2 & 3 cannot be identified separately they should be clubbed.
4) Expenses on tea, coffee, snacks etc.
5) Expenses on gifts indicating the price of each gift and to whom presented other than those detailed in Performa no.2.
6) Other miscellaneous clearly specifying nature of such expenses.
Note:
Details regarding the following points are also required at the time scrutiny proceedings of assessment:

1. Details of various Bank Accounts maintained during the previous year indicating names and address of the Bank, Account no., type of account, names of the persons authorized to operate the accounts. Also submit the bank reconciliation statement as on 31/03/2014.

2. Details of all immovable properties (address, area, value as per books, year of purchase) owned by the STC.

3. Furnish the details of TDS deducted by branch in following format

	S. No.
	Name and address of the party
	Gross income credited
	Tax Deducted

	
	
	
	


