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STC/CO/PER/IR/02060(Vol-11}/2017
THE STATE TRADING CORPORATION OF INDIA LTD: NEW DELHI
PERSONNEL DIVISION
(I.R. GROUP)

July 6th, 2018
CIRCULAR NO: IR/13/2018

Subject: Sanction of EL/HPL number of times in a year

It has been observed that some employees have been availing Earned Leave,
Half Pay Leave/Commuted Leave even for one day at frequent intervals, without
prior permission in case of EL/HPL. It has also been noted that one day leave availed
by an employee is later on regularised on submission of application by the concerned
employee either as Earned Leave (EL) or Half-pay leave and in many cases Half Pay
Leave is Commuted as Medical Leave, for which no medical certificate is submitted
as per existing practice in STC.

2 The frequent availing of leave by an employee results in accumulation of
work, declining in efficiency of the employee, non fulfilment of assigned targets and
impede the work of the Corporation. In the light of the above, the matter has been
reviewed regarding availing of EL/HPL/Commuted Leave on frequent intervals
including one day for smooth working of the Corporation. It has therefore been
decided that with immediate effect the following rules will be applicable for availing
of EL/HPL/Commuted Leave by an employee:

i) Earned leave: Earned Leave can be availed by an employee in a
calendar year for not more than three occasions.

i) Half Pay Leave: Half Pay Leave will be granted as Commuted Leave on
Medical grounds, irrespective of number of days, only on production of
medical certificate issued by registered Medical Practitioner, not less
than MBBS or equivalent qualification.

3. In the event of an employee coming late to the office, if he/she has no CL at
his/her credit, the said late coming shall be set off against EL at his/her credit subject
to his/her making request for such adjustment and in such eventuality the limit of
availing of EL will not be applicable.
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4, This issues with the approval of the Competent Authority. “
ek W

(T. Kerketta) -
General Manager (Pers.)

By E-mail:

- Exe. Secy. to CMD

- Exe. Secys. to All Directors/CVO
All CGMs/GMs

Divisional Heads, CO

All Branch Managers

Copy to
- JGM(F)A&E), CO

- Notice Board
- Website
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