F & A CORPORATE ACCOUNTS DIVISION
July 1, 2014
Sub:  Quarterly accounts for the quarter ending on  30.06.2014
As per SEBI guidelines, the quarterly accounts for quarter ending on 30.06.2014 are to be published in the leading newspapers duly approved by the Board and reviewed by the statutory auditors within 45 days from the end of the quarter. In view of this a procedure and time schedule is framed for quarterly accounts closing as given below:-
1. Accounts to be prepared as per the existing Accounting Policy followed for the year 2013-14.
2. All bank accounts have to be reconciled upto 30.06.2014.
3. HOR accounts have to be reconciled upto the period ending 30.06.2014. All Branches/Accounting Units at C.O. will have to obtain confirmation of balances of HOR accounts as on 30.06.2014. Confirmation of HOR balances(others) will be issued by F&A Corporate Accounts Division  and HOR (Cash) will be issued by F&A Banking Division.
4. Branches/Accounting Units at C.O. has to submit Inter Branch Stock Receipt and Dispatches to F&A Corporate account division and have to obtain confirmation of balances on this account.

5. At Corporate Office all Accounting Units will transfer the bank balances (debit/credit) as on 30.06.2014 to F&A Banking Division by TMs.
6. Branches/Accounting Units will submit a statement of outstanding balances in foreign currencies receivables and payables as on 30.06.2014 stating party wise and foreign currency wise balances in the prescribed format.
7. Impact of exchange fluctuation will be taken into account by the respective branches and accounting units at C.O. as on 30.06.2014.  The same will however be reversed on 1st July, 2014 as these are yet to be settled in subsequent period.

8. Branches/Accounting Units will have to ensure that the parties’ accounts/ledger balances have been reviewed/reconciled as on 30.06.2014 to present a true & fair statement of affairs.  Balance confirmation to be obtained from each party.

9. As insisted by statutory auditors all Branches/Accounting units will have to account for all outstanding payables/receivables as on 30.06.2014 and the same will be reversed on 1st July, 2014 which are settled subsequently through bank account/adjustment entries.  In other words, no out of books entry has to be taken into account on accrual basis for the purpose of reporting in the quarterly account.
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10. Branches/Accounting Units will submit the accounts within time schedule that too after obtaining necessary confirmation of HOR accounts balances (cash/others) as on 30.06.2014.
11. Quarterly accounts will have to be certified by Internal Auditor before submission to F&A Corporate Accounts Division.
12. Accounts comprising of quarterly accounts, segmental reporting and condensed balance sheet as on 30.06.2014 in the format prescribed by SEBI, will be reviewed by Statutory Auditors at C.O. 
13. The reviewed accounts as above will be submitted to the Board for adoption and then published in the leading newspapers on or before 14th August, 2014 i.e. within 45 days of quarter ending.
14. Necessary formats for submission of the accounts and segment wise turnover, trading profits and capital employed are placed below along with detailed Annexure party wise & age wise of receivables and statement of receivables & payables in foreign currency (Annexure I –X) is also placed below for further circulation to all Branches/Accounting Units at C.O.
15. Time schedule for submission of accounts for the quarter ending 30.06.2014 is placed below. 
16. After consideration and approval, necessary instructions will be issued to Branches/Accounting Units at C.O. along with formats in soft copy by 30.06.2014 for necessary compliance.  These formats will be forwarded to IT section for uploading on STC’s website under Corporate Accounts Format so that the individual user can access the format.

17. The limited review for the quarter ended 30.06.2014 is to be carried out by Statutory Auditors and an engagement letter for such limited review of Quarterly accounts is placed below for issuing to the Statutory Auditors “Chandiok & Guliani”, Chartered Accountants at the existing audit fees Rs.76,533/- plus service tax as applicable.  
Submitted for approval please.
(MANU K.CHANDAK)

CM-F
DGM-F(CSK)
CGM-F(BRD)
DIR-F
F & A CORPORATE ACCOUNTS DIVISION
SCHEDULE FOR SUBMISSION OF  ACCOUNTS FOR THE QUARTER ENDING ON 30.06.2014
	S.No.
	Particulars
	Last  Date

	1.
	Booking of purchases & sales


	07.07.2014

	2.
	Issue of Transfer Memos


	08.07.2014

	3.
	Submission of IBSR/IBSD statement


	08.07.2014

	4.
	Completion of Bank reconciliation


	09.07.2014

	5.
	Transfer of bank balances to Banking Divn (for Accounting Units at C.O. only)


	09.07.2014


	6.
	Submission of HOR A/cs


	10.07.2014

	7.
	Confirmation of HOR A/cs balances


	11.07.2014

	8.
	Closing of final trial balance


	15.07.2014

	9.
	Submission of quarterly A/cs to Internal Auditor


	16.07.2014

	10.
	Submission of quarterly A/cs to F&A Corporate Accounts duly certified by Internal auditors


	18.07.2014


FAX

ALL BRANCH MANAGERS

REPEAT ALL BRANCH FINANCE HEADS

FROM B.R. DHAWAN, CGM-F, STC, NEW DELHI.

AS PER CLAUSE 41 OF THE LISTING AGREEMENT WITH SEBI ACCOUNTS FOR THE QUARTER ENDED ON 30.06.2014 ALONGWITH SEGMENTAL REPORTING DULY REVIEWED (LIMITED) BY THE STATUTORY AUDITORS IS TO BE PUBLISHED IN THE LEADING NEWSPAPERS WITHIN 45 DAYS OF QUARTER ENDED 30.06.2014.  IN ORDER TO COMPLY WITH THE ABOVE MANDATORY REQUIREMENTS OF SEBI, COMPETENT AUTHORITY HAS APPROVED THE SCHEDULE (ENCLOSED) FOR SUBMISSION OF ACCOUNTS IN THE PRESCRIBED FORMAT FOR THE QUARTER ENDED ON 30.06.2014. THE LAST DATE FOR SUBMISSION OF QUARTERLY ACCOUNTS DULY CERTIFIED BY INTERNAL AUDITORS IS 18.07.2014.  FORMATS OF ACCOUNTS IS AVAILABLE ON STC’s WEBSITE UNDER CORPORATE ACCOUNTS FORMAT FOR NECESSARY ACTION.   BEFORE SUBMISSION OF ACCOUNTS FOLLOWING MAY BE ENSURED THAT:-

1. EXISING ACCOUNTING POLICIES FOR THE ANNUAL ACCOUNTS ENDING ON 31.03.2014 HV BN STRICTLY FOLLOWED WHILE FINALISING THE QUARTERLY ACCOUNTS.
2. PARTIES’ ACCOUNTS/LEDGER BALANCES HV BN REVIEWED/RECONCILED AS ON 30.06.2014.  BALANCE CONFIRMATION FROM EACH PARTY HS BN OBTAINED.
3. AS INSISTED BY STATUTORY AUDITORS ALL OUTSTANDING PAYABLES/RECEIVABLES AS ON 30.06.2014 HV BN ACCOUNTED FOR IN THE BOOKS OF ACCOUNTS AND THE SAME WILL BE REVERSED ON 01.07.2014 WHICH ARE SETTLED SUBSEQUENTLY THROUGH BANK/ADJUSTMENT ENTRIES.  THIS FACT MAY BE DISCLOSED AS NOTES IN THE QUARTERLY ACCOUNT.
4. IMPACT OF EXCHANGE FLUCTUATION AS ON 30.06.2014 HAS BEEN TAKEN INTO A/C AS PER THE REQUIREMENTS OF AS-11 (REVISED). THE EXCHANGE GAIN/LOSS AS UPDATION TO BE REVERSED ON 01.07.2014 AS BEING DONE PREVIOUSLY. THE DISCLOSURE TO THIS EFFECT THAT “EXCHANGE FLUCTUATION ON UPDATION OF PAYABLE /RECEIVABLES HAS BEEN TAKEN INTO A/C” MAY BE MADE IN THE ACCOUNTS.
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5. ALL BANK BALANCES (DEBIT/CREDIT) AS ON 30.06.2014 HV BN TRANSFERRED TO F&A BANKING DIVN (FOR ACOUNTING UNIT AT C.O.) 
6. PARTYWISE AND FOREIGN CURRENCY WISE STATEMENT OF FOREIGN CURRENCY RECEIVABLE/PAYABLE AS ON 30.06.2014 HS BN SUBMITTED.

7. PARTYWISE/ITEMWISE/AGEWISE STATEMENT OF TRADE RECIVABLES, LOANS ADVANCES, CLAIMS & OVERDUES AS ON 30.06.2014 HV BN SUBMITTED.

8. QUARTERLY ACCOUNT MAY BE SUBMITTED AFTER TAKING INTO ACCOUNT CONFIRMED HOR BALANCES ONLY.

9. IN ORDER TO HAVE A PROPER BUDGETRY CONTROL ON OVERHEADS, PROPER JUSTIFICATION FOR REASON OF VARIATION IN BUDGET VS. ACTUAL EXPENDITURE MUST BE GIVEN AT ANNEXURE VII. 
10. PROVISIONAL FIGURES FOR THE QTR. ENDED ON 30TH JUNE 2014 IN THE ANNEXURE X HAVE BEEN FORWARDED TO F&A CORPORATE ACCOUNT, C.O. BY 5TH JULY 2014 POSITIVELY FOR REPORTING TO MINISTRY. 
FOR TIMELY SUBMISSION OF THE DATA, ACCOUNT MAY BE SUBMITTED IN SOFTCOPY FOLLOWED BY SIGNED COPY IN DUPLICATES. KINDLY ADHERE TO THE APPROVED SCHEDULE.

RGDS

02.07.2014
(B.R. DHAWAN)

CGM-F

CC: TO ALL FINANCE DIVISIONAL HEADS AT C.O. FOR SIMILAR NECESSARY ACTIONS
July , 2014
M/s. Chandiok & Guliani,

Chartered Accountants,

C-44, Nizamuddin East,

New Delhi – 110 013.

Sub: Engagement for ‘Limited Review’ of accounts for the quarter ended                        30th June, 2014.

Dear Sir,

As per the requirements of clause 41 of the listing agreement with SEBI a ‘limited review’ of accounts is to be carried out for the quarter ended 30th June, 2014.  The scope of ‘limited review’ will be as per the requirement of SEBI and guidelines issued by ICAI from time to time in this regard.   

In view of the above, the quarterly accounts for the period ended 30.06.2014 will be submitted to you for limited review by 18th July, 2014 at consolidated fee of Rs.76,533/- plus applicable service tax.  

The Board meeting is likely to be held during first week of August, 2014 and the reviewed results will be published in the leading newspapers accordingly.  You are therefore requested to schedule the audit at the earliest possible.

Thanking you,

Yours faithfully,

For STC of India Ltd.

(C.S. KARKI)

DY. GENERAL MANAGER (FIN)

